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Background:

Per WAC 314-55-089W, Cannabis retailer licensees must submit monthly tax reports and
payments to the Liquor and Cannabis Board (LCB), even if there have been no sales. Reports
and payment is due on or before the 20" of each month for the previous month (for example,
transactions for the month of January are due by February 20™).

Cannabis Retailer Licensees:

Retailers must be compliant with reporting purchases from processors, inventory adjustments,
sales to customers, and lost or destroyed product in the Traceability program (e.g., CCRS) and
submit a monthly sales/tax report. Each sale of useable cannabis, cannabis concentrate, or
cannabis-infused product should reflect a 37% excise tax, collected from the customer and
remitted (paid) to the LCB. If there is excise tax collected in error, it should be either returned to
the customer or remitted to the LCB if returning to the customer is not possible.

You are personally liable if you fail to collect the cannabis excise tax.
*Please note: a report still must be submitted even if no sales occurred.
Ways to submit payment to the LCB:

e Check

e Cashier’s check

e Money order

o Electronic payment

e Electronic funds transfer

Directions for online payments can be found here.
Failure to Pay or Report:

A penalty of 2% per month will be assessed on outstanding balances. If the 20" falls on a
Saturday, Sunday, or legal holiday, the payment must be postmarked by USPS no later than the
next postal business day.

Failure to report and/or pay is sufficient grounds for the LCB to suspend or revoke a cannabis
license.

How to Report:

Report forms are found here and can be submitted in either Excel or pdf formats (both
templates are available). Once the sales tax form has been completed, even if there were no
sales, email to the form to cannabistaxes@Ilcb.wa.qov on or before the 20" day of the month.
Reports can also be sent by mail along with the monthly payment, but please make sure it is
postmarked on or before the 20" day of the month. The LCB mailing address is:

Washington State Liquor and Cannabis Board
PO Box 3724
Seattle, WA 98124-3724
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https://app.leg.wa.gov/wac/default.aspx?cite=314-55-089
https://lcb.wa.gov/sites/default/files/publications/Tax_and_Fees/Cannabis%20Excise%20Tax%20ACH%20Payment%20Instructions.pdf
https://lcb.wa.gov/taxreporting/cannabis-tax-reporting-guide#retail-license-monthly-sales
mailto:cannabistaxes@lcb.wa.gov
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Best Practices for Successful Reporting and Payment:

e Save annual payment calendar located on our website here.

o Submit report using the templates (please do not submit an image file).

e If no sales occurred, submit at the beginning of the following month.

e Make sure inventory deduction is well documented. If it is not, taxes might be owed on
the missing product.

e The LCB communicates primarily by email. Check your email and quickly respond to
questions, missing report notices, and send in your payment in when you get a courtesy
Balance Due Statement.

o Keep your contact information (e.g. telephone numbers, mailing address, and email) with
the LCB current. Send an email to licensingchanges@lcb.wa.gov with your UBI and
license numbers, old information, and new information, or you can call the customer
service staff, (360)-1600 Option 1, to confirm and update your information.

Medical Cannabis Tax Exemption:

The medical cannabis exemption (HB1453, RCW 69.50.535) rule became effective June 6,
2024. That rule states “registered patients who purchase DOH Medical Product (products with the
additional testing requirements and the DOH logo attached) in a medically endorsed store qualify for
the cannabis excise tax exemption”.

Finance Tax and Fee, Cannabis Tax Guide, and Cannabis Retailer report (excel and fillable
PDF) have been revised to include medical cannabis product sales. Reporting of medical
cannabis exempted sales will start with the June 2024 Cannabis Retailer monthly sales/tax
report due July 22, 2024.

Relevant Laws and Rules:

RCW 69.50.535

RCW 69.50.565

WAC 314-55-089
WAC 314-55-092

Please reach out to cannabistaxes@lcb.wa.qov or call (360) 664-1789, with any questions,
we are here to help, to answer any questions, and provide opportunities of success for our
licensees.
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https://lcb.wa.gov/sites/default/files/publications/tax_and_fee_reporting/Cannabis-Excise-Tax-Report-Calendar-2024.png
mailto:licensingchanges@lcb.wa.gov
https://lawfilesext.leg.wa.gov/biennium/2023-24/Pdf/Bills/House%20Passed%20Legislature/1453-S.PL.pdf?q=20240605082737
https://app.leg.wa.gov/rcw/default.aspx?cite=69.50.535
https://app.leg.wa.gov/rcw/default.aspx?cite=69.50.535
http://app.leg.wa.gov/RCW/default.aspx?cite=69.50.565
http://apps.leg.wa.gov/WAC/default.aspx?cite=314-55-089
http://apps.leg.wa.gov/WAC/default.aspx?cite=314-55-092
mailto:cannabistaxes@lcb.wa.gov

