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CANNABIS ALTERATION REQUEST FORM

Please complete this form to request physical alterations (changes) to the floor plan of your licensed premises. Examples of physical alterations are adding cameras, re-labeling or swapping rooms or areas, and adding or removing point(s) of sale. 

This form cannot be used to request a change to your operating plan, or for changes that will require a financial or real property investigation. For these changes, please file a Request to Alter Cannabis Site and/or Operating Plan instead. Please review the cannabis alterations page on our website for more details. You can also contact Customer Service at (360) 664-1600  or cannabisalterations@lcb.wa.gov with any questions about which application to complete.
Email this completed form and a copy of your floor plan to: cannabisalterations@lcb.wa.gov 
Floor Plan Key on pg. 3 of application
CANNABIS ALTERATION REQUEST FORM (continued)
Licensee information: (to be filled out by licensee)
	Licensee Name
	     
	Trade Name
	     

	License Number
	     
	UBI #
	     

	Address
	     
	     
	  ,      

	
	Street and Suite/Room/Unit #
	City
	State, Zip


Point of Contact: 
	Contact Person
	     
	Phone No.
	(   )    -    

	Email Address
	     


Additional Information:

	What is the cost for your change(s)?
	     

	Where are those funds coming from?
	     


Alteration Description: (attach additional sheets of paper if needed)
	     


	     
	     

	Signature (Licensee)
	Date


KEY FOR ALL MARIJUANA FLOOR PLANS

[image: image1.jpg]Surveillance Camera: You must have 100% camera coverage. If you do not have 360° cameras, you will need a minimum of two cameras in each room. Draw arrows to indicate all directions the camera is capturing.


Retail Display Case


Retail Point of Sale


Sight Obscured Fencing 

Fencing


Security Alarm: Sensor that is required on all exterior doors and windows


Surveillance System Storage: Room, Closet, Lockbox or other secured location


Door or entry into a Retail and Non-Retail Premise


Window: All exterior windows require an alarm


Gate through fenced area: All gates require an alarm

IDENTIFY ALL ROOMS AND AREAS ON THE FLOOR PLAN TO INCLUDE THE FOLLOWING:
· Grow Area – Area where marijuana is grown

· Processing Area – Area where processing of any kind will occur

· Security Room/Controlled Access Area – All areas restricted to the general public

· Waste Area – Area waste will be held prior to destruction

Note: If architectural plans or any other form of floor plan is submitted, you must provide a key.
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