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Applying and Attesting for
Expanded Alcohol Services

@ Who is this User Guide for?

Liquor licensees participating in expanded alcohol
services under SSHB 1515
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Navigating to Quick Actions

Once your local govermment jurisdiction is approved for expanded alcohol
services, you will be able to apply using Quick Actions in the LCB Portal.

Follow the steps below to navigate to the Quick Actions menu.

01 First, go to the account with the active license. Click the My Account tab in the
Navigation Menu to see the list of options.

02 Click the Account Name to access the account information.

ashinglon State .
Liqum and Cannabis Board Q, Search...Please type here and click enter...

01
Apply v Customer Service Request My Submission MAST & RVP + Submit v
My Account
Account Name Phone Email
Brian Smith

Tasty Burger Shack LLC 02

03 Select the License and Authorization tab to see the active license.

Washington State .
! Liquor and Cannabis Board Q Search...Please type here and click enter...

My Submission MAST & RVP v

My Account Apply v Customer Service Request

03

:{¥ Account Details g Related Contacts E Pending Applications License and Authorization Permits More v

Licenses and Authorizations

Active Inactive/Historical

© 2025 Washington State. All Rights Reserved. 2
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column on the right.

Review the information available and identify the required license.

Use the navigation bar at the bottom of the table to slide to the right to see the last

a Account Details

Licenses and Authorizations

g Related Contacts

Pending Applications

B License and Authorization

B Permits B Agents

Active  Inactive/Historical
Status Type Subtype
Select- v -Select- v -Select- v
Account Name v | License Number v | Type v | Subtype v | Location v | Expiration Date Status
; . 04

Tasty Burger Shack LG | 438047 Liguor Retl 1025 Union v SE, Oymez. | L0%1 uop Acive

|

L4 » 05 »
06 Inthe Additional Actions column, click the drop-down button to open the Quick Actions.

07 Your list of available Quick Actions to your license will drop down.

a Account Details g Related Contacts

Licenses and Authorizations

E Pending Applications

a License and Authorization

G Permits B Agents

Active  Inactive/Historical
Status Type Subtype
-Select- -Select- v -Select- v
Reset Filters
v | License Number v | Type v | Subtype v | Location v | Expiration Date Status v | Additio...
1025 Union Ave SE, Olympia, .
¢ 4 Liguor Retl e Mar3t, 2026 pasrRamoun Ensaramantactitis | [y
07 | Liguor Alteration Request |
4 . 5 4 >
' Register Central Warehouse - 06 =
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r the 1515 Added Activity

Click on Add Fan Zone or Civic or Add Expanded Outdoor Service in the drop-down

menu.

) Washington State
Liquor and Cannabis Board

Q ‘Search...Please type here and click enter..

My Account Apply ~

Customer Service Request

My Submission MAST & RVP v Submit v

Cannabis Social Equity

Pay Cart

m Account Details

B Related Contacts E Pending Applications a License and Authorization

a Permits B Agents

Licenses and Authorizations

Active nactive/Historical

Status

A

Add/Remove Endorsement/Activity

Liquor Alteration Request

Add Fan Zone or Civic

Type Subtype
-Select- v -Select- v -Select-
ters
~ | License Number ~ | Type ~ | Subtype ~ | Location ~ | Expiration Date Statu
1025 Union Avenue SE,
438032 Liquor Retail

Olympia, WA 98501 4208 2D

ALV g Expanded Outdoor Service
e A L

01

02 Fill out the Primary Contact Information.

™ Washington State
Liquor and Cannabis Board

Q Search.. Please type here and click enter ..

My Account Apply v Customer Service Request My Submission MAST & RVP ~ Submit ~

Activities

Expanded Outdoor Services

For a map of approved local authorities (cifies, counties, towns, and port authorities) and the approved parcels, click here. Local jurisdictions are required to obtain approva!
through the LCB before licensees apply for the Expanded Outside Services added activity. For a map of approved local authorities, click on the link here

~ Primary Contact Information

Contact Name

I Jordan A Sites I

Contact Email

I andrew sites@Icb wa gov I

Contact Phone

I (012) 345-6789 I

Cannabis Social Equity

Steps

O Activities

CI License Information
I

@  Attestation

I

® Upload Submissions
I

®  Confirmation

a

Pay Cart
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Fill out the Activity Information and click Next. For Civic Campus or Fan Zone Events,

e the dates must match the local jurisdiction’s approved event dates.

03 -

wv Activity Information

Location Address:

*Location Street @

*City @ *State @ *Zip Code @

*Event Start Date

*Event End Date

04 ForLicense Information, enter the license number for the business that will be
participating. Click the + sign to add boxes if you have more than one. Only qualifying
license types can be added.

Once all the license numbers have been added, click Next.

é » Washington State Q s h...Pl type h d click ente
{ Liquur andcan"ahis B(__)ard earch...Flease type here and click enter..

My Account Apply v Customer Service Request My Submission MAST & RVP v Submit v Cannabis Social Equily Pay Cart
. . Steps
License Information P
List all License Numbers that you are associating with: Activities
Please provide a complete list of the licensees that you ¢ 04 g this service with for your selected added activity above. All licensees you list will receive a request to . R
acknowledge and attest that they are participating ? License Information
License Mumb
scense Humber @+ #®  Altestation
& Upload Submissions
Save for later Next |
@ Confirmation
: : Steps
License Information P
&  Activities

List all License Numbers that you are associating with:
Please provide a complete list of the licensees that you are providing this service with for your selected added activity above. All licensees you list will receive a request to

acknowledge and attest that they are participating © License Information
License Mumber @ + X License Number @ + X License Number @ + X |
#®  Altestation
Licanse Number @ + X Licanse Number @ + X License Number @ + X T Upload Submissions
@  Confirmation

© 2025 Washington State. All Rights Reserved. 5
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05 Review the Attestation information. After review, check the box and click Next.

Attestation Steps

The LCB received nofification that you would like to participate in expanded alcohol services, consisient with Chapter 381, Laws of 2025. To add this temporary activity to ©  Activities
your license, please atiest to the following:
& License Information
| will accept joint responsibility for any violation or enforcement issues unless it can be demonstrated that the violation or enforcement issue was due to one or more

licensee's specific conduct or action, in which case the violation or enforcement applies only fo those identified licensees O Attestation
@® Upload Submissions
Save for later Previous |
@ Confirmation

06 Upload your Submissions (required documentation), then click Next.

Upload Submissions Steps

As the primary contact, please upload a site map of your location where you are requesting expanded alcohol services and your joint operating plan. For additional ©  Aclivities
information, please see our website
& License Information
o Please upload submissions to continue with application.
Aftestation
Joint Operating Plan Expanded Alcohol Services Added Activities
The joint operating plan outlines how licensees will coordinate their actions and to ensure i with LCB r . Please see our website
(https /flch.wa_gov/expanded-alcohol-services) for a LCB supplied template

Upload Submissions

*e—0O

Confirmatien
Submission for Joint Operaling Plan Expanded Alcohol Services Added Activities

X, Upload Files Or drop files

Site Map Expanded Alcohol Services Added Activities

The site map includes the location where you are requesting to participate in expanded alcohol services. Please see our website (https./ficb.wa.gov/expanded-alcohol-
services) for more guidance

Submission for Site Map Expanded Alcohol Services Added Al

iies

2, Upload Files Or drop files

Save for later Previous Next

07 Once you’ve finished the application, you will get a Confirmation message with your case
number.

Washington State i
5 Liquur and Cannabis Board Q Search.._Please type here and click enter..

My Account Apply v Customer Service Request My Submission MAST & RVP w Submit v Cannabis Social Equity v Pay Cart

Confirmation Steps

Your request has been generated successiully. Your case number is 00249834 You may get an email which may include a request for additional infermation from LCB. If you ©  Adivities
have additional questions, contact ExpandedAlcoholServices@lcb wa gov

& License Information
& Aftestation
@ Upload Submissions

O Confirmation

© 2025 Washington State. All Rights Reserved.
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Completing the Attestation

After applying for Expanded Alcohol Services, all licenses included in the
application will be assigned a Task in the Portal to complete.

The primary contact for each license number will get an email that a Task has been
01 assigned to confirm participation in expanded alcohol services.

Click on the link in the email to get to the task in the Portal. The Task can also be found
on the homepage in the Portal under My Tasks. (Check your junk mail if you didn’t get
an email)

Sandbox: You've been assigned a task on the LCB Portal inbox = S O

noreply <noreply@lcb.wa.gov> T56AM (Iminuteago) v @ 4«

tome =

Hello,
The Liquor and Cannabis Board has a task due Sep 01 20, 2025, that needs your attention.

You can find out what is needed by clickin j this link, [>gging in to your account, and then selecting “My Tasks" on the agency’s web portal.

Please log in to your account and complete the task to avoid delays or other
Thank you for your attention to this matter,

Liquor and Cannabis Board

Thank you for visiting the Liquor and Cannabis Board. Our mission is to promote public safety and trust through fair administration, education, and enforcement of liquor,
cannabis, tobacco, and vapor laws.

My Tasks

01
Subject W Due Date Status W
Aftestation for Expanded Alcohol ... | Sep 20, 2025 Jpen

© 2025 Washington State. All Rights Reserved. 7
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Review the Attestation for Expanded Alcohol Services details. After review, click

P Mark Complete in the top right corner to finish the Task.

\ Washington State Q. Search_Plaase type here and ol ant
Liquor and Cannabis Board earch...Flease fype here and click enter..

My Account Apply v Customer Service Request E i MAST & RVP v Submit Cannabis Social Equity ~ Pay Cart

Task
Attestation for Expanded Alcohol Services. v Mark Complete

Hame Related To
00249598

~ Task Information

Subject @

Aftestation for Expanded Alcohol Services.

Assigned To @ Due Dale @

0 Vincent Stone Va 9/20/2025

Name Relaled To @
00248598

Comments

The LCB received notification that you would like to participate in expanded alcohol services, consistent with Chapter 361, Laws of
2025. To add this temporary activity to your license, please attest to the following: | will accept joint responsibility for any violation or
enforcement issues unless it can be demonstrated that the violation or enforcement issue was due to one or more licensee's specific
conduct or action, in which case the violation or enforcement applies only to those identified licensees.

v Additional Information

Priority

Normal Y
Status @

Open r

~ Other Information

Reminder Set Create Recurring Series of Tasks
No reminder is set

The application will move forward for processing once all the Tasks have been completed.
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