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Applying and Attesting for 
Expanded Alcohol Services

Liquor licensees participating in expanded alcohol 
services under SSHB 1515

Who is this User Guide for?

User Guide
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Navigating to Quick Actions

Follow the steps below to navigate to the Quick Actions menu. 

First, go to the account with the active license. Click the My Account tab in the 
Navigation Menu to see the list of options.

01

01

Click the Account Name to access the account information.02

Select the License and Authorization tab to see the active license.03

03

02

Once your local government jurisdiction is approved for expanded alcohol 
services, you will be able to apply using Quick Actions in the LCB Portal.
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Review the information available and identify the required license.04

04

In the Additional Actions column, click the drop-down button to open the Quick Actions. 06

06

Use the navigation bar at the bottom of the table to slide to the right to see the last 
column on the right.05

05

Your list of available Quick Actions to your license will drop down.07

07
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Applying for the 1515 Added Activity

Click on Add Fan Zone or Civic or Add Expanded Outdoor Service in the drop-down 
menu.01

01

Fill out the Primary Contact Information.02

02
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Fill out the Activity Information and click Next. For Civic Campus or Fan Zone Events, 
the dates must match the local jurisdiction’s approved event dates.03

03

For License Information, enter the license number for the business that will be 
participating. Click the + sign to add boxes if you have more than one. Only qualifying 
license types can be added. 

Once all the license numbers have been added, click Next.

04

04
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Review the Attestation information. After review, check the box and click Next.05

05

06 Upload your Submissions (required documentation), then click Next.

06

07 Once you’ve finished the application, you will get a Confirmation message with your case 
number.
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Completing the Attestation

The primary contact for each license number will get an email that a Task has been 
assigned to confirm participation in expanded alcohol services.

Click on the link in the email to get to the task in the Portal.  The Task can also be found 
on the homepage in the Portal under My Tasks. (Check your junk mail if you didn’t get 
an email)

01

01

01

After applying for Expanded Alcohol Services, all licenses included in the 
application will be assigned a Task in the Portal to complete.



© 2025 Washington State. All Rights Reserved. 8

Review the Attestation for Expanded Alcohol Services details. After review, click 
Mark Complete in the top right corner to finish the Task.02

02

The application will move forward for processing once all the Tasks have been completed.
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