
Complete meeting packets will be available online following each meeting: http://www.liq.wa.gov/board/board-information 

 
 

Washington State Liquor Control Board Meeting 
Wednesday, May 28, 2014, 10:00 a.m. 

LCB Headquarters Building - 3000 Pacific Avenue SE, Olympia WA 98501 
 

Agenda 
 

1. CALL TO ORDER        

 

2. APPROVAL OF MEETING MINUTES  

Approval of Date, 2014, Meeting Minutes   

 

3. ACTION ITEMS 

 

Presenter - Karen McCall, Agency Rules Coordinator 

A. Board Adoption of Emergency Rule for Good Laboratory Practice Check List 

B. Board Adoption to File (CR 102) for Responsible Vendor Program (RVP) 

 

4. PUBLIC HEARINGS 

 

Presenter - Karen McCall, Agency Rules Coordinator 

A. Public Hearing for Penalty Assessments on Late Payments 

B. Public Hearing for Revisions to Brief Adjudicative Proceedings (BAP) Rules 

 

5. WEEKLY MARIJUANA LICENSING UPDATE 

 

Presenter - Becky Smith, Marijuana Licensing & Regulations Manager 

 

6. STAKEHOLDER PRESENTATION - Impact of I-1183 - Research Study 

 

Presenter - Dr. Linda Becker, DSHS Division of Behavioral Health & Recovery 

Presenter - Dr. Julia Dilley, Multmomah County Health Department & Oregon Health Authority    

 

7. NEW BUSINESS/OLD BUSINESS        

Citizens are invited to address the Board regarding any issue(s) related to LCB business.   

 

ADJOURN  
 

Please note - meeting agendas are subject to change to accommodate LCB business needs. 
For questions about agendas or meeting materials you may email mem@liq.wa.gov or call 360.664.1717 
 
Public Meetings Accommodations 
For questions about a reasonable accommodation for a WSLCB agency event, please contact our ADA Coordinator Claris 
Nnanabu, Human Resources, at 360-664-1642, or email: ccn@liq.wa.gov.  You can also contact our state TTY service, by calling 
the Washington Relay Service at 7-1-1 or 1-800-833-6388. For all other accommodations, please contact us two weeks prior to the 
event to process in a timely manner. (Examples: sign language interpreter, seat in front, etc.) 
 

 

http://www.liq.wa.gov/board/board-information
mailto:mem@liq.wa.gov
mailto:ccn@liq.wa.gov




Emergency Rule - GLPC 1 5/28/14 


 
 


Date:  May 28, 2014 


 


To:  Sharon Foster, Board Chair 


  Ruthann Kurose, Board Member 
  Chris Marr, Board Member 
   
 


From: Karen McCall, Agency Rules Coordinator 


 


Copy: Rick Garza, Agency Director 


  Randy Simmons, Deputy Director 
  Justin Nordhorn, Chief of Enforcement 
  Alan Rathbun, Licensing Director 
     
 


Subject: Approval for an Emergency Rule for the Good Laboratory Practices 


Checklist for Third Party Testing Labs for Marijuana 


 
This emergency rule is need to set in place the standards that must be met by third 
party laboratories that wish to test marijuana for the recreational marijuana market. 
The emergency rule is necessary for the preservation of the public health, safety, and 
general welfare.  The rule becomes effective upon filing with the Code Reviser’s Office 
and will expire June 25, 2014, 120 days after filing.  
 
I will be asking the board to file a CR 101 on June 11, 2014, for a rulemaking to include 
revisions to marijuana rules in chapter 314-55 WAC which will include this rule as well 
as rules to implement 2014 legislation.    


 


Process 


The Rules Coordinator requests approval to file emergency rule described above.   
 
If approved for filing, timeline is outlined below: 
 


May 28, 2014 The Board is asked to approve filing the emergency rule 


May 28, 2014 
 


The emergency rules becomes effective 


June 25, 2014 The emergency rule expires 
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_____ Approve _____ Disapprove       ______________________        ________ 
          Sharon Foster, Chairman            Date 
 
 
 
_____ Approve _____ Disapprove       ______________________        ________ 
          Ruthann Kurose, Board Member Date 
 
 
_____Approve _____Disapprove    _______________________    ________ 
         Chris Marr, Board Member    Date 
 
 
 
Attachment: Emergency Rule 








NEW SECTION


WAC 314-55-103  Good laboratory practice checklist.  A third-par-
ty testing lab must be certified by the WSLCB or its vendor as meeting
the board's accreditation and other requirements prior to conducting
required quality assurance tests. The following checklist will be used
by the board or its vendor to certify third-party testing labs:


ORGANIZATION
Document
Reference Y N NA Comments


1. The laboratory or the organization of which it is
part shall be an entity that can be held legally
responsible.


     


2. The laboratory conducting third-party testing
shall have no financial interest in a licensed
producer or processor for which testing is being
conducted.


     


a. If the laboratory is part of an organization
performing activities other than testing and/or
calibration, the responsibilities of key personnel
in the organization that have an involvement or
influence on the testing and/or calibration
activities of the laboratory shall be defined in
order to identify potential conflicts of interest.


     


3. The laboratory shall have policies and
procedures to ensure the protection of its client's
confidential information and proprietary rights,
including procedures for protecting the
electronic storage and transmission of results.


     


4. The laboratory is responsible for all costs of
initial certification and ongoing site assessments.


     


5. The laboratory must agree to site assessments
every two years to maintain certification.


     


6. The laboratory must allow WSLCB staff or their
representative to conduct physical visits and
check I-502 related laboratory activities at any
time.


     


7. The laboratory must report all test results
directly into WSLCB's traceability system within
twenty-four hours of completion. Labs must also
record in the traceability system an
acknowledgment of the receipt of samples from
producers or processors and verify if any unused
portion of the sample was destroyed or returned
to the customer.


     


HUMAN RESOURCES
Document
Reference Y N NA Comments


8. Job descriptions for owners and all employees:
Key staff.


     


9. Qualifications of owners and staff: CVs for staff
on file.


     


a. Have technical management which has overall
responsibility for the technical operations and the
provision of the resources needed to ensure the
required quality of laboratory operations.


     


b. Documentation that the scientific director meets
the requirements of WSLCB rules.
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HUMAN RESOURCES
Document
Reference Y N NA Comments


c. Chain of command, personnel organization/flow
chart, dated and signed by the laboratory
director.


     


d. Written documentation of delegation of
responsibilities (assigned under chapter 314-55
WAC as related to quality assurance testing) to
qualified personnel, signed and dated by the
laboratory director.


     


e. Documentation of employee competency: Prior
to independently analyzing samples, testing
personnel must demonstrate acceptable
performance on precision, accuracy, specificity,
reportable ranges, blanks, and unknown
challenge samples (proficiency samples or
internally generated quality controls). Dated and
signed by the laboratory director.


     


f. Designate a quality manager (however named)
who, irrespective of other duties and
responsibilities, shall have defined responsibility
and authority for ensuring that the quality system
is implemented and followed; the quality
manager shall have direct access to the highest
level of management at which decisions are
made on laboratory policy or resources.


     


10. Written and documented system detailing the
qualifications of each member of the staff.


     


a. The need to require formal qualification or
certification of personnel performing certain
specialized activities shall be evaluated and
implemented where necessary.


     


11. Standard operating procedure manual that details
records of internal training provided by facility
for staff. Laboratory director must approve, sign
and date each procedure.


     


a. Instructions on regulatory inspection and
preparedness.


     


b. Instruction on law enforcement interactions.      
c. Information on U.S. federal laws, regulations,


and policies relating to individuals employed in
these operations, and the implications of these
for such employees.


     


d. Written and documented system of employee
training on hazards (physical and health) of
chemicals in the workplace, including prominent
location of MSDS sheets and the use of
appropriate PPE.


     


e. Written and documented system on the
competency of personnel on how to handle
chemical spills and appropriate action; spill kit
on-site and well-labeled, all personnel know the
location and procedure.


     


f. Information on how employees can access
medical attention for chemical or other
exposures, including follow-up examinations
without cost or loss of pay.


     


g. Biosafety and sterile technique training.      
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STANDARD OPERATING PROCEDURES
Document
Reference Y N NA Comments


12. As appropriate, laboratory operations covered by
procedures shall include but not be limited to the
following:


     


a. Environmental, safety and health activities;      
b. Sample shipping and receipt;      
c. Laboratory sample chain of custody and material


control;
     


d. Notebooks/logbooks;      
e. Sample storage;      
f. Sample preparation;      
g. Sample analysis;      
h. Standard preparation and handling;      
i. Post-analysis sample handling;      
j. Control of standards, reagents and water quality;      
k. Cleaning of glassware;      
l. Waste minimization and disposition.      


13. The following information is required for
procedures as appropriate to the scope and
complexity of the procedures or work requested:


     


a. Scope (e.g., parameters measured, range, matrix,
expected precision, and accuracy);


     


b. Unique terminology used;      
c. Summary of method;      
d. Interferences/limitations;      
e. Approaches to address background corrections;      
f. Apparatus and instrumentation;      
g. Reagents and materials;      
h. Hazards and precautions;      
i. Sample preparation;      
j. Apparatus and instrumentation setup;      
k. Data acquisition system operation;      
l. Calibration and standardization;      


m. Procedural steps;      
n. QC parameters and criteria;      
o. Statistical methods used;      
p. Calculations;      
q. Assignment of uncertainty;      
r. Forms used in the context of the procedure.      


FACILITIES AND EQUIPMENT
Document
Reference Y N NA Comments


14. Allocation of space: Adequate for number of
personnel and appropriate separation of work
areas.


     


15. Arrangement of space.      
a. Allows for appropriate work flow, sampling, lab


space separate from office and break areas.
     


b. Employee bathroom is separate from any
laboratory area.


     


16. Adequate eyewash/safety showers/sink.      
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FACILITIES AND EQUIPMENT
Document
Reference Y N NA Comments


17. Procurement controls.      
a. The laboratory shall have procedure(s) for the


selection and purchasing of services and supplies
it uses that affect the quality of the tests and/or
calibrations. Procedures shall exist for the
purchase, receipt and storage of reagents and
laboratory consumable materials relevant for the
tests and calibrations.


     


b. The laboratory shall ensure that purchased
supplies and reagents and consumable materials
that affect the quality of tests and/or calibrations
are inspected or otherwise verified as complying
with standard specifications or requirements
defined in the methods for the tests and/or
calibrations concerned.


     


c. Prospective suppliers shall be evaluated and
selected on the basis of specified criteria.


     


d. Processes to ensure that approved suppliers
continue to provide acceptable items and
services shall be established and implemented.


     


e. When there are indications that subcontractors
knowingly supplied items or services of
substandard quality, this information shall be
forwarded to appropriate management for action.


     


18. Utilities.      
a. Electrical:      
i. Outlets: Adequate, unobstructed, single use, no


multi-plug adaptors;
     


ii. No extension cords;      
iii. Ground fault circuit interrupters near wet areas.      
b. Plumbing:      
i. Appropriateness of sink usage: Separate for


work/personal use;
     


ii. Adequate drainage from sinks or floor drains;      
iii.  Hot and cold running water.      
c. Ventilation:      
i. Areas around solvent use or storage of waste


solvent;
     


ii. Vented hood for any microbiological analysis -
 Class II Type A biosafety cabinet.


     


d. Vacuum:     
i. Appropriate utilities/traps for prevention of


contamination.
     


e. Shut-off controls: Located outside of the
laboratory.


     


19. Waste disposal: Appropriate for the type of
waste and compliant with WAC 314-55-097,
Marijuana waste disposal—Liquids and solids.


     


20. Equipment list.      
a. Equipment and/or systems requiring periodic


maintenance shall be identified and records of
major equipment shall include:


     


i. Name;      
ii. Serial number or unique identification;      
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FACILITIES AND EQUIPMENT
Document
Reference Y N NA Comments


iii. Date received and placed in service;      
iv. Current location;      
v. Condition at receipt;      


vi. Manufacturer's instructions;      
vii. Date of calibration or date of next calibration;      


viii. Maintenance;      
ix. History of malfunction.      
21. Maintenance.      


a. Regular preventive maintenance of equipment
demonstration in logbook including, but not
limited to: Thermometer calibration, pipette
calibrations, analytical balances, and analytical
equipment. Documentation of a schedule and
reviewed by the laboratory director.


     


b. Documentation of curative maintenance in
logbook, signed and dated by laboratory director.


     


c. Temperature maintenance log book for
refrigerators.


     


d. Decontamination and cleaning procedures for:      
i. Instruments;      


ii. Bench space;      
iii. Ventilation hood.      
e. Documentation of adequacy of training of


personnel and responsibility for each
maintenance task.


     


f. The organization shall describe or reference how
periodic preventive and corrective maintenance
of measurement or test equipment shall be
performed to ensure availability and satisfactory
performance of the systems.


     


22. Computer systems.      
a. Adequate for sample tracking.      
b. Adequate for analytical equipment software.      
c. Software control requirements applicable to both


commercial and laboratory developed software
shall be developed, documented, and
implemented.


     


d. In addition, procedures for software control shall
address the security systems for the protection of
applicable software.


     


e. For laboratory-developed software, a copy of the
original program code shall be:


     


i. Maintained;      
ii. All changes shall include a description of the


change, authorization for the change;
     


iii. Test data that validates the change.      
f. Software shall be acceptance tested when


installed, after changes, and periodically during
use, as appropriate.


     


g. Testing may consist of performing manual
calculations or checking against another software
product that has been previously tested, or by
analysis of standards.
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FACILITIES AND EQUIPMENT
Document
Reference Y N NA Comments


h. The version and manufacturer of the software
shall be documented.


     


i. Commercially-available software may be
accepted as supplied by the vendor. For vendor
supplied instrument control/data analysis
software, acceptance testing may be performed
by the laboratory.


     


23. Security.      
a. Written facility security procedures during


operating and nonworking hours.
     


b. Roles of personnel in security.      
c. SOP for controlled access areas and personnel


who can access.
     


d. Secured areas for log-in of sample, and for short
and long-term storage of samples.


     


24. Storage.      
a. Appropriate and adequate for sample storage


over time. The laboratory shall monitor, control
and record environmental conditions as required
by the relevant specifications, methods and
procedures or where they influence the quality of
the results. Due attention shall be paid, for
example, to biological sterility, dust,
electromagnetic disturbances, humidity,
electrical supply, temperature, and sound and
vibration levels, as appropriate to the technical
activities concerned.


     


b. Adequate storage of chemical reference
standards.


     


c. Appropriate storage of any reagents: Fireproof
cabinet, separate cabinet for storage of any acids.


     


d. Appropriate safe and secure storage of
documents etc., archiving, retrieval of,
maintenance of and security of data for a period
of three years.


     


QA PROGRAM AND TESTING
Document
Reference Y N NA Comments


25. Sampling/sample protocols: Written and
approved by the laboratory director.


     


a. Demonstrate adequacy of the chain-of-custody
tracking upon receipt of sample including all
personnel handling the sample.


     


b. Sampling method (representative of an entire
batch) including, but not limited to,
homogenization, weighing, labeling, sample
identifier (source, lot), date and tracking.


     


c. Condition of the sample: Macroscopic and
foreign matter inspection - Fit for purpose test.
Scientifically valid testing methodology: Either
AHP monograph compliant, other third-party
validation.


     


d. Failed inspection of product: Tracking and
reporting.


     


e. Return of failed product documentation and
tracking.


     


f. Disposal of used/unused samples documentation.      
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QA PROGRAM AND TESTING
Document
Reference Y N NA Comments


g. Sample preparation, extraction and dilution SOP.      
h. Demonstration of recovery for samples in


various matrices (SOPs):
     


i. Plant material - Flower;      
ii. Edibles (solid and liquid meant to be consumed


orally);
     


iii. Topical;      
iv. Concentrates.      
26. Data protocols.      


a. Calculations for quantification of cannabinoid
content in various matrices - SOPs.


     


b. Determination of the range for reporting the
quantity (LOD/LOQ) data review or generation.


     


c. Reporting of data: Certificates of analysis (CA) -
 Clear and standardized format for consumer
reporting.


     


d. Documentation that the value reported in the CA
is within the range and limitations of the
analytical method.


     


e. Documentation that qualitative results (those
below the LOQ but above the LOD) are reported
as "trace," or with a nonspecific (numerical)
designation.


     


f. Documentation that the methodology has the
specificity for the degree of quantitation
reported. Final reports are not quantitative to any
tenths or hundredths of a percent.


     


g. Use of appropriate "controls": Documentation of
daily use of positive and negative controls that
challenge the linearity of the curve; and/or an
appropriate "matrix blank" and control with
documentation of the performance for each
calibration run.


     


27. Chemical assay procedure/methodology.      
28. Proficiency:      


a. Documentation of use of an appropriate internal
standard for any quantitative measurements as
applicable to the method.


     


b. Appropriate reference standards for
quantification of analytes, performing and
documenting a calibration curve with each
analysis.


     


c. Demonstration of calibration curve r2 value of no
less than 0.995 with a minimum of four points
within the range.


     


d. Documentation of any proficiency testing as it
becomes available. Laboratory director must
review, evaluate and report to the WSLCB any
result that is outside the stated acceptable margin
of error.


     


29. Method validation: Scientifically valid testing
methodology: Either AHP monograph
compliant, other third-party validation; or
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QA PROGRAM AND TESTING
Document
Reference Y N NA Comments


30. Level II validation of methodology used for
quantification of THC, THCA and CBD for total
cannabinoid content (if reporting other
cannabinoids, the method must also be validated
for those compounds):


     


a. Single lab validation parameters are
demonstrated for GC, HPLC data review:


     


i. Linearity of reference standards;      
ii. Use of daily standard curve;      


iii. Accuracy;      
iv. Precision;      
v. Recovery (5 determinations not less than 90%);      


vi. Reproducibility over time within a relative
standard deviation of 5%.


     


b. Dynamic range of the instrumentation: Limits of
quantification (LOQ) and limits of detection
(LOD).


     


c.  Matrix extensions for each type of product
tested, data review of recovery for:


     


i. Solvent-based extract;      
ii. CO2 extraction or other "hash oil";      


iii. Extract made with food grade ethanol;      
iv. Extract made with food grade glycerin or


propylene glycol;
     


v. Infused liquids;      
vi. Infused solids;      


vii. Infused topical preparations;      
viii. Other oils, butter or fats.      


d. Presence of QC samples and recording of daily
testing.


     


e. Appropriate use of an internal reference
standard.


     


f. Daily monitoring of the response of the
instrument detection system.


     


31. Other methods.      
a. Microbiological methods fit for purpose.      
b. Microbial contaminants within limits of those


listed in the most recent AHP monograph and
otherwise directed by WSLCB.


     


c.  Moisture content testing fit for purpose.
Scientifically valid testing methodology: Either
AHP monograph compliant, other third-party
validation.


     


d.  Solvent residuals testing fit for purpose; solvent
extracted products made with class 3 or other
solvents used are not to exceed 0.5% residual
solvent by weight or 500 parts per million (PPM)
per one gram of solvent based product and are to
be tested.


     


e.  Any other QA/QC methods is proven to be fit
for purpose.


     


32. Laboratory notebooks.      
a. Legible and in ink (or computerized system).      
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QA PROGRAM AND TESTING
Document
Reference Y N NA Comments


b. Signed and dated.      
c. Changes initialed and dated.      
d. Periodically reviewed and signed by a


management representative.
     


33. Preventive/corrective action.      
a. The laboratory shall have a process in place to


document quality affecting preventive/corrective
actions through resolution.


     


34. Periodic management review.      
a.  Laboratory management shall periodically


review its quality system and associated
procedures to evaluate continued adequacy. This
review shall be documented.
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CR 102 RVP 1 5/28/14 


 
 


Date:  May 28, 2014 


 


To:  Sharon Foster, Board Chair 


  Ruthann Kurose, Board Member 
  Chris Marr, Board Member 
   
 


From: Karen McCall, Agency Rules Coordinator 


 


Copy: Rick Garza, Agency Director 


  Randy Simmons, Deputy Director 
  Justin Nordhorn, Chief of Enforcement 
  Alan Rathbun, Licensing Director 
     
 


Subject: Approval for filing proposed rules (CR 102) to revise the rules for the 


Responsible Vendor Program (RVP) 


 
At the March 12, 2014, board meeting Kim Sauer, the MAST/RVP Supervisor, provided 
the board with information and statistics on the Responsible Vendor Program.  Ms. 
Sauer also asked the board for approval to open rulemaking to extend the RVP to beer 
and wine retailers.  The attached proposed rules create a new section for off-premises 
beer and wine retailers to be included in the Responsible Vendor Program.  


 


Process 


The Rules Coordinator requests approval to file proposed rules (CR 102) for the rule 
making described above.   An issue paper on this rule was presented at the Board 
meeting on May 28, 2014, and is attached to this order. 
 
If approved for filing, the tentative timeline for the rule making process is outlined below: 
 


May 28, 2014 Board is asked to approve filing the proposed rules (CR 
102 filing)  


June 18, 2014 Code Reviser publishes notice,  LCB sends notice to 
rules distribution list 


July 9, 2014 Public hearing held 


July 9, 2014 End of written comment period 


July 16 2014 Board is asked to adopt rules 


July 16, 2014 Agency sends notice to those who commented both at 
the public hearing and in writing. 


July 16, 2014 Agency files adopted rules with the Code Reviser (CR 
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103) 


August 16, 2014 Rules are effective (31 days after filing) 


 
 
 
_____ Approve _____ Disapprove       ______________________        ________ 
          Sharon Foster, Chairman            Date 
 
 
 
_____ Approve _____ Disapprove       ______________________        ________ 
          Ruthann Kurose, Board Member Date 
 
 
_____Approve _____Disapprove    _______________________    ________ 
         Chris Marr, Board Member    Date 
 
 
 
Attachment: Issue Paper 
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Washington State Liquor Control Board 


Issue Paper 
Revisions to the Responsible Vendor Program (RVP) 
Rules 
Date:   May 28, 2014 
Presented by: Karen McCall, Agency Rules Coordinator 


Description of the Issue 
The purpose of this Issue Paper is to request approval from the Board to file 
proposed rules (CR 102) to revise the current Responsible Vendor Program 
(RVP) rules. 


 


Why is rule making necessary? 
The RVP was established in Initiative 1183.  It is a free, self-monitoring, and 
voluntary program that rewards retailers that take positive steps to ensure 
alcohol is sold responsibly.  We currently offer the RVP only to spirits retailers.  
More than 65% of the spirits retailers have joined the program.  Retailers 
participating in the program produced the highest compliance rates at 94.5%.  
During fiscal year 2013, off-premises beer and wine retailers produced the lowest 
compliance rates at 79%.   
 
The components of the RVP include the following actions by the licensee: 


 Establish and enforce an in-house alcohol policy. 


 Post signs to deter illegal purchases by patrons. 


 Train employees on responsible liquor sales such as acceptable forms of 
ID, how to check ID, and consequences of selling alcohol illegally.  
Employee training is required annually. 


 Maintain employee training records for inspection. 


 Post the RVP member certificate at the main entry of the premises. 
 
There are more than 5,000 off-premises beer and wine retailers.  Making the 
RVP available to this large number of retailers is a positive step to ensure alcohol 
is sold responsibly. 
  


What changes are being proposed? 
Amended Section. WAC 314-02-108 Responsible vendor program.  Added 
language to clarify this section is for spirits retail licensees. 
 
New Section.  WAC 314-02-1081 What is the responsible vendor program 
for beer and wine retail licensees selling beer and wine for off-premises 
consumption? Created a new section specifically for off-premises beer and 
wine retail licensees.  The section includes the following information for off-
premises beer and wine licensees: 


 How to become a responsible vendor; 


 What a licensee must do to qualify for the responsible vendor program; 
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 Employee training standards; 


 How a licensee maintains the responsible vendor certification; and 


 The sanctions when a licensee violates liquor laws or regulations. 
 
 
 
Attachment:  Proposed Rules 








AMENDATORY SECTION (Amending WSR 12-11-008, filed 5/3/12, effective
6/3/12)


WAC 314-02-108  Responsible vendor program.  (1) What is the pur-
pose of this chapter? The purpose of this section is to establish
standards and procedures for a responsible vendor program for spirits
retail and beer and wine retail licensees selling alcohol for off-
premises consumption.


(2) What is the responsible vendor program for spirits retail li-
censees? This program is free, voluntary, and self-monitoring. Spirits
retail licensees who hold a responsible vendor certificate and main-
tain all requirements are eligible for reduced sanctions on their
first single violation within any period of twelve calendar months.


(3) How ((do you)) does a spirits retail licensee become a re-
sponsible vendor? Any spirits retail licensee who meets the program
standards may participate. To apply for a responsible vendor certifi-
cate, the licensee must have no public safety violations within the
last two years and must complete and submit a board-provided applica-
tion form. Board staff will review the application for completeness,
and will:


(a) Certify the completed application clearly indicates the li-
censee has all program standards in place and send a certificate to
the licensee; or


(b) Return an incomplete application that does not clearly indi-
cate the licensee has all program standards in place. Staff will noti-
fy the licensee of the reason(s) the application is being returned.


(4) To qualify as a responsible vendor, a spirits retail licensee
must:


(a) Post their responsible vendor program certificate for public
viewing at the main entrance of the premises;


(b) Train each employee supervising or selling alcohol in respon-
sible liquor sales. Licensees may require employees to obtain a manda-
tory alcohol server training permit from a board certified provider or
train employees themselves using the training criteria specified in
subsection (5) of this section; and


(c) In an area visible to employees, post the house policies on
alcohol sales and checking identification. The licensee must have each
employee read and sign the house policies which must include at a min-
imum:


(i) A list of acceptable forms of identification which are accep-
ted at the premises;


(ii) Directions for checking identification for customers; and
(iii) The consequences for selling spirits to a minor or appa-


rently intoxicated person.
(d) In an area visible to patrons, post signs to deter illegal


purchases of alcohol. Examples of information include, it is illegal
to purchase alcohol under twenty-one years of age or while apparently
intoxicated. Other information may include acceptable forms of identi-
fication at the premises;


(e) Have an on-going training plan for employees, to include an-
nual training at a minimum. Examples of training include computer
based training, video training, classroom instruction, and meetings.
The training may be done individually or in a group. At a minimum,
training must cover the topics listed in subsection (5) of this sec-
tion; and
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(f) Retain employee training records and signed house policies
for three years and must be able to present employee training records
upon request.


(5) What are the program standards, program content, and other
requirements for the responsible vendor program? All training must in-
clude, at a minimum, the following:


(a) Guidelines for recognizing minors and apparently intoxicated
persons;


(b) Forms of identification for purchasing alcohol;
(c) How to check identification and how to recognize false or al-


tered identification;
(d) A requirement to check identification in accordance with


house policies;
(e) Recommended actions for refusing sales of alcohol to minors


or apparently intoxicated persons;
(f) A review of the consequences for selling to minors, and the


importance of not selling alcohol to minors or apparently intoxicated
persons;


(g) A review of house policies on alcohol sales. Each licensee
must ensure that his/her employees receive training that covers the
licensee's own house policies; and


(h) The standards and requirements for the mandatory alcohol
server training stipulated in WAC 314-17-060 are deemed sufficient for
employee's initial training for the responsible vendor training.


(6) What are the sanctions when a licensee violates liquor laws
or regulations? For violations, as outlined in WAC 314-29-020 through
314-29-040, involving the sales of spirits, the prescribed penalty is
doubled. If a licensee has a certified responsible vendor program hav-
ing all program standards in place, the board will impose the standard
penalty detailed in WAC 314-29-020 through 314-29-040 for that viola-
tion. Any subsequent violation involving spirits within any period of
twelve calendar months will be double the standard penalties. Regard-
less of the type of alcohol sold; beer, wine, or spirits, WAC
314-29-020 through 314-29-040 are applicable.


NEW SECTION


WAC 314-02-1081  What is the responsible vendor program for beer
and wine retail licensees selling beer and wine for off-premises con-
sumption?  (1) The program promotes retail licensees selling beer and
wine for off-premises consumption taking positive steps to ensure al-
cohol is sold responsibly. The program is provided free and licensees
may join the program voluntarily. Retail licensees selling beer and
wine for off-premises consumption who hold a responsible vendor cer-
tificate and maintain all requirements are eligible for reduced penal-
ties on their first public safety violation within any period of twen-
ty-four calendar months.


(2) How does a beer and wine retail licensee become a responsible
vendor? Any beer and wine retail licensee selling beer and wine for
off-premises consumption who meets the program standards may partici-
pate. To apply for a responsible vendor certificate, the licensee must
have no public safety violations within the last two years and must
complete and submit a board-provided application form. Board staff
will review the application for completeness, and will:
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(a) Certify the completed application clearly indicates the li-
censee has all program standards in place and send a certificate to
the licensee; or


(b) Return an incomplete application that does not clearly indi-
cate the licensee has all program standards in place. Staff will noti-
fy the licensee of the reason(s) the application is being returned.


(3) To qualify as a responsible vendor, a beer and wine retail
licensee selling beer and wine for off-premises consumption must:


(a) Establish and enforce a house policy relating to the sale and
service of alcohol products that includes at a minimum:


(i) Who needs responsible alcohol sales training and how often;
(ii) A list of acceptable forms of ID at the premises;
(iii) When and how to check ID;
(iv) When and how to refuse sales;
(v) When to notify the supervisor and/or law enforcement for


problems; and
(vi) The consequences for failing to check ID and/or making ille-


gal alcohol sales.
(b) Train employees prior to engaging in the sale of alcohol and


provide refresher course annually at a minimum. The minimum training
component must include:


(i) Information on the misuse and risks of underage use of alco-
hol;


(ii) Washington state liquor laws and regulations;
(iii) House policy (see house policy above for components);
(iv) How to identify the signs of intoxication; and
(v) How to get additional resources/training.
(c) Maintain a responsible alcohol management policy which may


include:
(i) Delegate a supervisor level employee to oversee and enforce


store policies;
(ii) Participate and cooperate with local community organizations


and/or efforts promoting public safety;
(iii) Monitor employee conduct and reinforce training;
(iv) Program point of sale system to recognize age restricted


products and prompt cashiers to check ID and stop the transaction un-
til the date of birth is entered and the age is calculated;


(v) Provide "birth date eligible to purchase alcohol" daily;
(vi) Provide appropriate ID checking tools such as current ID


checking guide (shows valid ID formats from all states and U.S. terri-
tories), and "black lights" to check the authenticity of an ID;


(vii) No advertising targeting youth;
(viii) Displaying alcohol products in such a way to enable unob-


structed monitoring, away from youth-oriented products; and
(ix) Use of theft deterrent devices.
(d) In an area visible to patrons, post signs to deter illegal


purchased of alcohol. Examples include; it is illegal to purchase al-
cohol under twenty-one years of age or while apparently intoxicated.
Other information may include acceptable forms of identification at
the premises;


(e) Post the responsible vendor program certificate for public
view in a conspicuous area at the front of the premises; and


(f) Retain employee training records and signed house policies
for three years and be able to present employee training records upon
request.


(4) What are the employee training standards and other require-
ments for the responsible vendor program?
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(a) The training courses shall have the standards and require-
ments as stipulated in (a) and (b) of this subsection at a minimum;


(b) Training must require employee to demonstrate reasonable mas-
tery of the topics;


(c) Training may be presented in-class, online course or other
methods not compromising the training requirement;


(d) The training course content must be up-to-date with the lat-
est laws and rules and must be provided in its entirety as certified
by the board;


(e) The standards and requirements for the mandatory alcohol
server training stipulated in WAC 314-17-060 are deemed sufficient for
employee's initial training for the responsible vendor training; and


(f) The training course provided by the board is deemed suffi-
cient for employee's initial and follow-up training for the responsi-
ble vendor training.


(5) How does a retailer maintain the certification?
(a) The licensee must maintain all program requirements at all


times and have no more than three public safety violations within a
two-year period.


(b) When a public safety violation occurs, licensee must submit
an action plan to the board's licensing staff illustrating ways to
prevent further violations within ten days from the date of violation.


(c) Update training materials and inform employees within thirty
days from the board's notification regarding new legislation and/or
regulations.


(d) Present the employee training records upon request by the
board's staff.


(6) What must a licensee do when a second public safety violation
occurs within a two-year period?


(a) The licensee must submit an action plan to prevent further
violations to the board's licensing staff within ten calendar days of
violation.


(b) The board may decertify the responsible vendor certification
if the licensee fails to submit an action plan and/or demonstrate poor
commitment to the program including having three or more public safety
violations within a two-year period.


(7) How long does a licensee have to wait before rejoining the
program? Once decertified from the program, licensee may reapply for
the program after two years. Any public safety violation during this
time may prohibit the licensee from joining the program.


(8) What are the sanctions when a licensee violates liquor laws
or regulations? If a beer and wine retail licensee has a certified re-
sponsible vendor program having all program standards in place and has
a public safety violation, the board will impose a deferral for a two-
year period. If there are no further public safety violations within
that two-year period, the violation is dismissed. If another violation
occurs within that two-year period, the board will end the deferment
and process both the first and the second violation based on the
standard penalties described in WAC 314-29-020 through 314-29-040.
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CR 102- Penalty Assessments 1 4/23/14 


Washington State Liquor Control Board 


Issue Paper 
Revisions to Current Rules on Penalty Assessments 
on Late Payments to the Board 
Date:   April 23, 2014 
Presented by: Karen McCall, Agency Rules Coordinator 
Description of the Issue 


The purpose of this Issue Paper is to request approval from the Board to file 
proposed rules (CR 102) to revise the current rules on the following: 
 


 314-02-109 - What are the quarterly reporting and payment requirements 
for a spirits retailer license? 


 314-19-020 - What are the reporting and tax payment requirements? (for 
wine and beer) 


 314-23-022 - What are the reporting and tax payment requirements for a 
spirits distributor licensee? 


 314-23-042 - What are the monthly reporting and payment requirements 
for a spirits certificate of approval licensee? 


 314-28-080 - What if a distillery or craft distillery licensee fails to report or 
pay, or reports or pays late? 


 
Why is rule making necessary? 
Postmarks are often absent on mail.  Bar codes have replaced postmarks in 
most cases.  Current rules on how penalties will be assessed on late payments 
revolve on the postmark on the envelope.  Language is needed in our rules to 
explain to licensees how penalties will be assessed on late payments when there 
is no postmark on the envelope.  
 
What changes are being proposed? 
 
Amended Section.  WAC 314-02-109 What are the quarterly reporting and 
payment requirements for a spirits retailer license?  Added the following 
language; “Absent a postmark, the date received at the Washington state liquor 
control board, or designee, will be used to determine if penalties are to be 
assessed.” 
 
Amended Section.  WAC 314-19-020 What if a licensee doesn’t report or 
pay the taxes due, or reports or pays late? (for wine and beer)  Added the 
following language; “Absent a postmark, the date received at the Washington 
state liquor control board, or designee, will be used to determine if penalties are 
to be assessed.” 
 


 







CR 102- Penalty Assessments 2 4/23/14 


Amended Section. WAC 314-23-022 What if a distributor doesn’t report or 
pay the taxes due, or reports or pays late? Added the following language; 
“Absent a postmark, the date received at the Washington state liquor control 
board, or designee, will be used to determine if penalties are to be assessed.” 


 


Amended Section.  WAC 314-23-042 What if a certificate of approval 
doesn’t report or pay the taxes due, or reports or pays late?  Added the 
following language; “Absent a postmark, the date received at the Washington 
state liquor control board, or designee, will be used to determine if penalties are 
to be assessed.” 


 


Amended Section.  WAC 314-28-080 - What if a distillery or craft distillery 
licensee fails to report or pay, or reports or pays late?  Added the following 
language; “Absent a postmark, the date received at the Washington state liquor 
control board, or designee, will be used to determine if penalties are to be 
assessed.” 


 


 


 
 


          








AMENDATORY SECTION (Amending WSR 13-07-085, filed 3/20/13, effective
4/20/13)


WAC 314-02-109  What are the quarterly reporting and payment re-
quirements for a spirits retailer license?  (1) A spirits retailer
must submit quarterly reports and payments to the board.


The required reports must be:
(a) On a form furnished by the board;
(b) Filed every quarter, including quarters with no activity or


payment due;
(c) Submitted, with payment due, to the board on or before the


twenty-fifth day following the tax quarter (e.g., Quarter 1 (Jan.,
Feb., Mar.) report is due April 25th). When the twenty-fifth day of
the month falls on a Saturday, Sunday, or a legal holiday, the filing
must be postmarked by the U.S. Postal Service no later than the next
postal business day; and


(d) Filed separately for each liquor license held.
(2) What if a spirits retailer licensee fails to report or pay,


or reports or pays late? Failure of a spirits retailer licensee to
submit its quarterly reports and payment to the board as required in
subsection (1) of this section will be sufficient grounds for the
board to suspend or revoke the liquor license.


A penalty of two percent per month will be assessed on any pay-
ments postmarked after the twenty-fifth day quarterly report is due.
When the twenty-fifth day of the month falls on a Saturday, Sunday, or
a legal holiday, the filing must be postmarked by the U.S. Postal
Service no later than the next postal business day.


Absent a postmark, the date received at the Washington state liq-
uor control board, or designee, will be used to determine if penalties
are to be assessed.
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AMENDATORY SECTION (Amending WSR 12-24-091, filed 12/5/12, effective
1/5/13)


WAC 314-19-020  What if a licensee doesn't report or pay the tax-
es due, or reports or pays late?  The board may take the following ac-
tions against a licensee or permit holder in order to collect any of
the reports or taxes due that are outlined in this title.


(1) Suspension or
revocation of license


(a) Failure to make a report and/or pay
the taxes in the manner and dates outlined in
this chapter will be sufficient ground for the
board to suspend or revoke a liquor license,
wine shipper permit, or certificate of
approval (per RCW 66.08.150, 66.24.010,
66.24.120, 66.24.206, 66.20.370, 66.20.380,
and 66.24.270).


 (b) The suspension will remain in
effect until all missing reports and/or taxes
have been filed with the board (see WAC
314-19-010(1) for the definition of
"missing").


(2) Penalties A penalty of two percent per month will be
assessed on any tax payments postmarked
after the twentieth day of the month
following the reporting period of the
transactions (per the reporting requirements
outlined in WAC 314-19-015, RCW
66.24.290, and 66.24.210). When the
twentieth day of the month falls on a
Saturday, Sunday, or a legal holiday, the
filing must be postmarked by the U.S. Postal
Service no later than the next postal business
day.
Absent a postmark, the date received at the
Washington state liquor control board, or
designee, will be used to determine if
penalties are to be assessed.


(3) Surety bond
requirements


(a) What is a surety bond? A "surety
bond" is a type of insurance policy that
guarantees beer and/or wine tax payment to
the state. The surety bond must be:


 (i) Executed by a surety company
authorized to do business in the state of
Washington;


 (ii) On a form and in an amount
acceptable to the board;


 (iii) Payable to the Washington state
liquor control board; and


 (iv) Conditioned that the licensee will
pay the taxes and penalties levied by RCW
66.24.210 and/or 66.24.290.


 (v) As an option to obtaining a surety
bond, a licensee may create an assignment of
savings account for the board in the same
amount as required for a surety bond.
Requests for this option must be submitted
in writing to the board's financial division.


 (b) When will the board require a
surety bond? The board may require a
surety bond from a Washington beer and/or
wine distributor, domestic microbrewery,
domestic brewery, public house, domestic
winery, wine shipper, or a beer or wine
certificate of approval holder that has a
direct shipment privilege. If any of the
following occur, the board may require the
licensee or permit holder to obtain a surety
bond or assignment of savings account,
within twenty-one days after an
administrative violation notice is issued:


 (i) A report or tax payment is missing,
as defined in WAC 314-19-010, for two or
more consecutive months; or
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 (ii) A report or tax payment is missing,
as defined in WAC 314-19-010, two or more
times within a two year period.


 (c) What will happen if the licensee
does not acquire the surety bond or
savings account? Failure to meet the
bonding or savings account requirements
outlined in subsections (a) and (b) of this
rule may result in immediate suspension of
license privileges until all missing reports
are filed and late taxes have been paid and
the surety bond is acquired or the savings
account is established.


 (d) In what amount and for how long
will the board require a surety bond? The
amount of a surety bond or savings account
required by this chapter must be either
$3,000, or the total of the highest four
months' worth of tax liability for the
previous twelve month period, whichever is
greater.


 (i) The licensee or permit holder must
maintain the bond for at least two years.
After the two year period the licensee or
permit holder may request an exemption as
outlined in subsection (f) of this rule.


 (ii) Surety bond and savings account
amounts may be reviewed annually and
compared to the last twelve months' tax
liability of the licensee. If the current bond
or savings account amount does not meet the
requirements outlined in this section, the
licensee or permit holder will be required to
increase the bond amount or amount on
deposit within twenty-one days.


 (e) What action will the board take
when a licensee or permit holder holds a
surety bond and does not pay taxes due or
pays late? If a licensee or permit holder
holds a surety bond or savings account, the
board will immediately start the process to
collect overdue taxes from the surety
company or assigned account. If the exact
amount of taxes due is not known due to
missing reports, the board will estimate the
taxes due based on previous production,
receipts, and/or sales.


 (f) Can a licensee or permit holder
request an exemption to the surety bond
or savings account requirement? A
licensee or permit holder may make a
written request to the board's financial
division for an exemption from the surety
bond or assignment of savings account
requirements. The board will grant an
exemption once the following criteria are
met:


 (i) The licensee or permit holder has
filed reports and paid applicable taxes to the
board for at least two years immediately
prior to the exemption request; and


 (ii) There have been no late or missing
reports or tax payments during the previous
two years.


 (iii) In order to remain exempt from
the surety bond or assignment of savings
account requirements, the licensee must
continue to meet the tax reporting and
payment requirements outlined in this title
(outlined in WAC 314-19-015, RCW
66.24.206, 66.24.210, 66.24.270, 66.24.290,
and 66.24.580).
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AMENDATORY SECTION (Amending WSR 13-07-085, filed 3/20/13, effective
4/20/13)


WAC 314-23-022  What if a distributor licensee fails to report or
pay, or reports or pays late?  (1) Failure of a spirits distributor
licensee to submit its monthly reports and payment to the board as re-
quired in WAC 314-23-021(1) will be sufficient grounds for the board
to suspend or revoke the liquor license.


(2) A penalty of two percent per month will be assessed on any
payments postmarked after the twentieth day of the month following the
month of sale. When the twentieth day of the month falls on a Satur-
day, Sunday, or a legal holiday, the filing must be postmarked by the
U.S. Postal Service no later than the next postal business day.


Absent a postmark, the date received at the Washington state liq-
uor control board, or designee, will be used to determine if penalties
are to be assessed.
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AMENDATORY SECTION (Amending WSR 12-12-065, filed 6/5/12, effective
7/6/12)


WAC 314-23-042  What if a certificate of approval licensee fails
to report or pay, or reports or pays late?  (1) If a spirits certifi-
cate of approval licensee does not submit its monthly reports and pay-
ment to the board as required by this subsection (1), the licensee is
subject to penalties.


(2) A penalty of two percent per month will be assessed on any
payments postmarked after the twentieth day of the month following the
month of sale. When the twentieth day of the month falls on a Satur-
day, Sunday, or a legal holiday, the filing must be postmarked by the
U.S. Postal Service no later than the next postal business day.


Absent a postmark, the date received at the Washington state liq-
uor control board, or designee, will be used to determine if penalties
are to be assessed.
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AMENDATORY SECTION (Amending WSR 13-07-085, filed 3/20/13, effective
4/20/13)


WAC 314-28-080  What if a distillery or craft distillery licensee
fails to report or pay, or reports or pays late?  Failure of a dis-
tillery or craft distiller to submit its monthly reports and payment
to the board as required in WAC 314-28-070(1) will be sufficient
grounds for the board to suspend or revoke the liquor license.


 Penalties. A penalty of two percent per month will be assessed
on any payments postmarked after the twentieth day of the month fol-
lowing the month of sale. When the twentieth day of the month falls on
a Saturday, Sunday, or a legal holiday, the filing must be postmarked
by the U.S. Postal Service no later than the next postal business day.


Absent a postmark, the date received at the Washington state liq-
uor control board, or designee, will be used to determine if penalties
are to be assessed.
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CR 102- BAP 1 4/9/14 


Washington State Liquor Control Board 


Issue Paper 
Revisions to the Brief Adjudicative Proceedings (BAP) 
Rules 
Date:   February 12, 2014 
Presented by: Karen McCall, Agency Rules Coordinator 


Description of the Issue 
The purpose of this Issue Paper is to request approval from the Board to file the 
first stage of rule making (CR 101) to revise the current Brief Adjudicative 
Proceeding (BAP) rules. 
 


Why is rule making necessary? 
The Administrative Procedures Act (RCW 34.05.482) gives agencies the ability to 
utilize an abbreviated administrative hearing process, the Brief Adjudicative 
Proceeding (BAP), where the issues or interests involved do not warrant use of 
full adjudicative procedure.  The board adopted rules for Brief Adjudicative 
Proceedings in November 2012.  Revisions to the rules are needed to include 
marijuana application denials and suspensions in the BAP. 


 
What changes are being proposed? 
 
Amended Section.  WAC 314-42-110 Brief adjudicative proceedings.  
Added new sections for marijuana license denials and suspensions to the list of 
issues where a brief adjudicative proceeding may be conducted. 
 
Amended Section.  WAC 314-42-115 Preliminary record in brief 
adjudicative proceedings.  Added sections for what the preliminary record 
shall consist of for marijuana license denials and suspensions. 
 
 
 


         








AMENDATORY SECTION (Amending WSR 12-24-032, filed 11/28/12, effective
12/29/12)


WAC 314-42-115  Preliminary record in brief adjudicative proceed-
ings.  (1) The preliminary record with respect to a liquor license
suspension due to nonpayment of spirits taxes in RCW 66.24.010 shall
consist of:


(a) All correspondence from department of revenue requesting
missing taxes or reports; and


(b) Request from department of revenue to the liquor control
board requesting suspension of the liquor license.


(2) The preliminary record with respect to a liquor license in-
tent to deny under WAC 314-07-065(2) where the applicant has failed to
submit information or documentation shall consist of:


(a) All correspondence between the applicant and the board per-
taining to requests for information or documentation; and


(b) A copy of the application report prepared by licensing divi-
sion staff.


(3) The preliminary record with respect to a liquor license ap-
plication intent to deny where the applicant failed to meet the crimi-
nal history standards outlined in WAC 314-07-040 shall consist of:


(a) A copy of the application report prepared by licensing divi-
sion staff;


(b) The personal/criminal history statement(s) submitted by the
applicant;


(c) Any interoffice correspondence reporting criminal history of
applicant(s); and


(d) Copies of any correspondence submitted by the applicant ex-
plaining or rebutting the criminal history findings.


(4) The preliminary record with respect to a special occasion
liquor license application (chapter 314-05 WAC) intent to deny where
the applicant failed to meet the criminal history standards outlined
in WAC 314-07-040 shall consist of:


(a) A copy of the application report prepared by licensing divi-
sion staff;


(b) The personal/criminal history statement(s) submitted by the
applicant(s);


(c) Any interoffice correspondence reporting criminal history of
applicant(s); and


(d) Copies of any correspondence submitted by the applicant ex-
plaining or rebutting the criminal history findings.


(5) The preliminary record with respect to a special occasion
liquor license application (chapter 314-05 WAC) intent to deny where
the application was objected to by the local authority wherein the
event is scheduled (WAC 314-07-065(7)) shall consist of:


(a) A copy of the special occasion license application and sup-
porting materials;


(b) A copy of the notice sent to the local authority by licensing
division staff;


(c) A copy of the objection received from the local authority;
and


(d) A copy of any correspondence from the applicant rebutting the
objection from the local authority.


(6) The preliminary record with respect to suspension of mandato-
ry alcohol server, provider or trainer, for noncompliance with a sup-
port order in accordance with RCW 66.20.085 shall consist of:
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(a) A copy of the license suspension certification from the de-
partment of social and health services; and


(b) A copy of all documents received from or on behalf of the
permit holder rebutting the identification of the server, provider, or
trainer.


(7) The preliminary record with respect to suspension of mandato-
ry alcohol server, provider or trainer, for failing to meet the crimi-
nal history standards outlined in WAC 314-07-070(1) shall consist of:


(a) A copy of the personal/criminal history statement submitted
by the applicant;


(b) Any interoffice correspondence reporting criminal history of
applicant; and


(c) Copies of any correspondence submitted by the applicant, per-
mit holder, provider or trainer explaining or rebutting the criminal
history findings.


(8) The preliminary record with respect to liquor license suspen-
sions due to nonpayment of beer or wine taxes per WAC 314-19-015 shall
consist of:


(a) Copies of any correspondence requesting missing taxes, fees,
or penalties when identified after processing reporting form monthly;
and


(b) Copies of backup documentation including envelopes showing
late filing, corrections on reporting form, and audit findings.


(9) The preliminary record with respect to one-time event denials
for private clubs in WAC 314-40-080 shall consist of:


(a) A copy of the written request for a one-time event;
(b) A copy of the written denial including the reason(s) for the


denial; and
(c) Copies of all correspondence.
(10) The preliminary record with respect to banquet permit deni-


als in WAC 314-18-030 shall consist of:
(a) The application for a banquet permit;
(b) A copy of the written denial including the reason(s) for de-


nial; and
(c) All correspondence.
(11) The preliminary record with respect to denial of restric-


tions requested on a nightclub license by a local authority under the
provisions in WAC 314-02-039 shall consist of:


(a) A copy of the application report prepared by licensing divi-
sion staff and the threshold decision by the licensing director or
his/her designee;


(b) A copy of all correspondence from the local authority re-
questing restrictions on the nightclub premises; and


(c) Copies of any correspondence submitted by the nightclub ap-
plicant or license holder rebutting the request for restrictions.


(12) The preliminary record with respect to licensing's approval
of a request for restrictions on a nightclub license under the provi-
sions of WAC 314-02-039 shall consist of:


(a) A copy of the application report prepared by licensing divi-
sion staff and the threshold decision by the licensing director or
his/her designee;


(b) A copy of all correspondence from the local authority re-
questing restrictions on the nightclub premises; and


(c) Copies of any correspondence submitted by the nightclub ap-
plicant or license holder rebutting the request for restrictions.
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(13) The preliminary record with respect to a liquor license sus-
pension due to noncompliance with a support order from the department
of social and health services under RCW 66.24.010 shall consist of:


(a) The written request from department of social and health
services to suspend the liquor license;


(b) A copy of the written liquor control board suspension order;
and


(c) Copies of all correspondence.
(14) The preliminary record with respect to a liquor license sus-


pension due to noncompliance with RCW 74.08.580, electronic benefits
cards, per RCW 66.24.013 shall consist of:


(a) The written request from department of social and health
services to suspend the liquor license;


(b) The complete investigation from department of social and
health services to support the suspension;


(c) A copy of the written liquor control board suspension order;
and


(d) Copies of all correspondence.
(15) The preliminary records with respect to liquor license sus-


pension due to nonpayment of spirits liquor license fees per RCW
66.24.630 shall consist of:


(a) All correspondence relating to discrepancies in fees and/or
penalties when identified after processing reporting forms; and


(b) All backup documentation including envelopes showing late
filing, corrections on reporting forms, and audit findings.


(16) The preliminary records with respect to liquor license sus-
pensions due to nonpayment of spirits distributor license fees per RCW
66.24.055 shall consist of:


(a) All correspondence requesting missing fees and/or penalties
when identified after processing reporting forms; and


(b) All backup documentation including envelopes showing late
filing, corrections on reporting forms, and audit findings.


(17) The preliminary record with respect to tobacco license deni-
als shall consist of:


(a) The license application from business license services;
(b) The personal/criminal history statement submitted by the ap-


plicant;
(c) The judicial information system criminal history and division


recommendation;
(d) The letter of denial from the liquor control board;
(e) The notice of intent to deny statement to the applicant; and
(f) All correspondence.
(18) The preliminary record with respect to a marijuana license


intent to deny due to failure or refusal to submit information per WAC
314-55-050(2) shall consist of:


(a) All correspondence between the applicant and the board per-
taining to requests for information or documentation; and


(b) A copy of the application report prepared by licensing divi-
sion staff.


(19) The preliminary record with respect to a marijuana license
application intent to deny where the applicant failed to meet the
criminal history standards outlined in WAC 314-55-050(4) shall consist
of:


(a) A copy of the application report prepared by licensing divi-
sion staff;


(b) The personal/criminal history statement(s) submitted by the
applicant;
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(c) Any communication from the Washington state patrol or Federal
Bureau of Investigation pertaining to the criminal history of the ap-
plicant;


(d) Any interoffice correspondence reporting criminal history of
applicant(s); and


(e) Copies of any correspondence submitted by the applicant ex-
plaining or rebutting the criminal history findings.


(20) The preliminary record with respect to a marijuana license
intent to deny due to denial, suspension, or cancellation of a mari-
juana license in another jurisdiction per WAC 314-55-050(8) shall con-
sist of:


(a) A copy of the application report prepared by licensing divi-
sion staff; and


(b) Documentation from any other state or jurisdiction demon-
strating the action taken against the applicant.


(21) The preliminary record with respect to a marijuana license
intent to deny due to proximity to the perimeter of entities listed in
WAC 314-55-050(10) shall consist of:


(a) A copy of the application report prepared by licensing divi-
sion staff;


(b) Any interoffice correspondence reporting the measurement from
the proposed business location to the facility within one thousand
feet;


(c) Documentation of measurement data including Geographic Posi-
tioning System (GPS) and related calculations; and


(d) Correspondence from the applicant illustrating alternative
measurement data and/or rebuttal of the LCB's measurement data.


(22) The preliminary record with respect to a marijuana license
intent to suspension due to nonpayment of marijuana excise taxes per
WAC 314-55-050(11) shall consist of:


(a) All correspondence relating to discrepancies in fees and/or
penalties when identified after processing reporting forms; and


(b) All backup documentation including envelopes showing late
filing, corrections on reporting forms, and audit findings.


(23) The preliminary record with respect to a marijuana license
intent to deny due to failure to submit an attestation concerning cur-
rent tax obligations per WAC 314-55-050(12) shall consist of:


(a) A copy of the application report prepared by licensing divi-
sion staff; and


(b) All correspondence with the applicant related to the request
for this information.


(24) The preliminary record with respect to a marijuana license
intent to deny due to denial, suspension, or revocation of a liquor
license per WAC 314-55-050(13) shall consist of:


(a) A copy of the application report prepared by licensing divi-
sion staff; and


(b) Documentation from liquor control board records or any other
state demonstrating the action taken against the applicant.
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AMENDATORY SECTION (Amending WSR 12-24-032, filed 11/28/12, effective
12/29/12)


WAC 314-42-110  Brief adjudicative proceedings.  The Administra-
tive Procedure Act provides for brief adjudicative proceedings in RCW
34.05.482 through 34.05.494. The board will conduct brief adjudicative
proceedings where it does not violate any provision of law and where
protection of the public interest does not require the board to give
notice and an opportunity to participate to persons other than the
parties. If an adjudicative proceeding is requested, a brief adjudica-
tive proceeding will be conducted where the matter involves one or
more of the following:


(1) Liquor license suspensions due to nonpayment of spirits taxes
per RCW 66.24.010;


(2) Liquor license denials per WAC 314-07-065(2);
(3) Liquor license denials per WAC 314-07-040;
(4) Special occasion license application denials per WAC


314-07-040;
(5) Special occasion license application denials per WAC


314-07-065(7);
(6) MAST provider or trainer denials for noncompliance with a


support order in accordance with RCW 66.20.085;
(7) MAST provider denials or revocations per WAC 314-17-070;
(8) Liquor license suspensions due to nonpayment of beer or wine


taxes per WAC 314-19-015;
(9) One-time event denials for private clubs per WAC 314-40-080;
(10) Banquet permit denials per WAC 314-18-030;
(11) The restrictions recommended by the local authority on a


nightclub license are denied per WAC 314-02-039 (a local authority may
request a BAP);


(12) The restrictions recommended by a local authority are ap-
proved per WAC 314-02-039 (an applicant for a nightclub license may
request a BAP);


(13) Liquor license suspensions due to noncompliance with a sup-
port order per RCW 66.24.010;


(14) Liquor license suspensions due to noncompliance with RCW
74.08.580(2), electronic benefits cards, per RCW 66.24.013;


(15) License suspension due to nonpayment of spirits liquor li-
cense fees per RCW 66.24.630;


(16) License suspension due to nonpayment of spirits distributor
license fees per RCW 66.24.055; ((and))


(17) Tobacco license denials per WAC 314-33-005;
(18) Marijuana license denials per WAC 314-55-050(2);
(19) Marijuana license denials per WAC 314-55-050(4);
(20) Marijuana license denials per WAC 314-55-050(8);
(21) Marijuana license denials per WAC 314-55-050(10);
(22) Marijuana license suspensions per WAC 314-55-050(11);
(23) Marijuana license denials per WAC 314-55-050(12); and
(24) Marijuana license denials per WAC 314-55-050(13).
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